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Onuc HAaBYAJIBLHOI ANCIUAILIiHA

HaiiMeHyBaHHS TTOKa3HHKIB

["anmy3p 3HaHB, OCBITHBO-
npodeciiiHa nporpama,
OCBITHBO-TIpOeciitHui

CTYHiHb

XapakTeprucTHKa HaBYaIbHOI
JUCLHUILIIHA

neHHa ¢popma 3100y TTs
OCBITH

KinbkicTts kpenutis — 4

l"amy3p 3HaHB:
07 YmpaBniHus Ta

O00B’A3K0Ba

ayIuTOpHUX — 4
caMOCTiiHOT poboTH — 2

¢daxoBwuii Monmoamnii OakaxaBp

aZMiHICTpyBaHHS
Monynis — 3 CrermiaipHICTb: Pik miaroroBku:
075 MapkeTuHr 2-i
076 ITignpueMHHUIITBO Ta CemecTp:
TOPTiBISA 3-i1
3aranpHa KUTBKICTh TOJMH — OcaiTHbO-TIpOdeciiiHa
120 mporpama:
MapkeTusr Jlexmii:
[TignpreMHULITBO, TOPTIBIIS Ta
O1p>k0oBa JisTTLHICTD
34 ron.
[TpakTHuHi, CEMiHapCHKIi
0 ron.
TuXKHEBUX TOAUH IS ICHHOT OcBiTHBO-TIpO(eciiHuI Jlaboparopui
dbopMu 3100y TTSI OCBITH: CTYITiHb: 34 - rox.

CamocriitHa po6oTa

52 rox.

Bug xouTpomto:

[TimcymKkoBa KOHTpOJIbHA
poboTta

IMpumiTtka. CmiBBiIHOIIEHHS KUIBKOCTI TOAWH ayJUTOPHUX 3aHATH JI0 CAMOCTIHHOI poOOTH
CTaHOBUTH: I ICHHOT (popMu 3100yTTS OCBITH — 68/22

2. MeTta HABYAJILHOI JHCHHUILTIHA

MeTto10 BHBUYEHHS HaBUaJbHOI AMCHUILIIHU «lH(OpMaTHKa Ta KOMIT'IOTEpHA TEXHIKa» €
(dopMyBaHHS TeopeTHUHOI 0a3u 3HaHb 3/100yBayiB OCBITH 3 OCHOB iH()OPMATHKH Ta MPAKTUYHUX
HAaBUYOK BHUKOPUCTAHHS 3aco0iB Cy4YacHMX I1H(QOpMaIIMHUX TEXHOJOTIH Yy TOBCAKICHHIN
NPaKTUYHIN, 30KpeMa HaBYaJIbHO-ITI3HABAIbHIN, ISIIBHOCTI.

[Tepemik KOMITIETEHTHOCTEH CTYIEHTIB, IO (OPMYIOTBCS B Ppe3yJbTarTi
JUCLIUILIIHHA:

3araabHi komnerenTHOCTi (3K):

OIIII HignpueMHUUTBO, TOPTiBJIA Ta OipKOBa AiISVIbHICTH

3K6. 3maTHicTh BUKOPUCTOBYBATH 1H(GOPMAIIiHI Ta KOMYHIKAIIiHI TEXHOJIOTI.

3K7. 3natHicTh 10 MOIIyKy, 00poOJIeHHs Ta aHali3y iHpOpMalii 3 pi3HUX JKepell.

OIIII MapkeTuHr

3K3. 3naTHicTh 3aCTOCOBYBATH 3HAHHS Y MPAKTUYHUX CUTYAIlisX.

3K4. 3naTHicTh 10 MOMIYKY, 00poOIeHHS Ta aHami3y 1HGOpMaIlii 3 pi3HUX DKeper.

3K5. 3naTHicTh BUKOPUCTOBYBATH 1H(POPMALIiiHI 1 KOMYHIKaliiHI TEXHOJOT1].

CnenianbHi komnerenTHocTi (CK):

OIIII HignpueMHUUTBO, TOPTiBJIA Ta OipKOBa AiISIbHICTH

CK9. 3naTHicTh 3aCTOCOBYBATH MOJIENI €MEKTPOHHOT KOMeEpIIii y cdepi MiampueEMHHUIIBKOT,
TOPTOBEJIbHOI Ta Oip>KOBOI AiSTEHOCTI.

CK10. 3paTHiCT BHKOPHUCTOBYBAaTH JIOTICTUYHI
TOPTOBEJIbHIN Ta OIpKOBIN AISTEHOCTI.

3aCBOEHHA

CUCTEMH B  IMANPUEMHHUIIBKIN,



CK11. 3nmatHicTh ¢GopMyBaT iH(pOpMAIiiHE CEpeAOBHUINE IMOAO0 SKOCTI 1 OE3MEYHOCTI
TOBapiB, TOBApHOI ACOPTUMEHTHOI CTPYKTYpH, NpPaBOTO TOJS 3AIMCHEHHS TOPTOBEIHHO-
TEXHOJIOT1YHHX TPOIIECIB.

OIIII MapkeTuHr

CK6. bpartu y4acTs y IpOBEICHHI AOCIIPKEHb Y PI3HUX c(hepax MapKETUHTOBOI TisITbHOCTI.

CK9. 3patHicTh BUKOPHUCTOBYBAaTH MAapKETHHTOBI 1H(OpPMAIIiHI CHCTEMH TIija dac
yXBaJIeHHS! KOHKPETHUX MApKETUHTOBHUX PIllICHb.

CK10. 3paTtHicTh OOTpYHTOBYBaTH 1 TNPE3CHTYBATH pE3YyJbTAaTH ITOCHIKEHb Y cdepi
MapKETUHTY.

3. IlepenymMoBH BUBYEHHS AU CIHHUILIIHU
Jlana HaBYaJIbHA AMCLUILIIHA 6a3y€ThCs HA paHile 3700yTUX pe3ysbTaTax HaBUaHHS TaKUX
npeameTiB: «IHpopmaTuka» Ta «MaTreMaTruka.

4. OuikyBaHi pe3yJibTaTH HABYAHHS

Pesyabtatn Hapuanus (PH):

OIIII ITixnpueMHUUTBO, TOPTiBJIA Ta Oip:K0OBa MiAJbHICTH

PH4. BukopucToByBaTH Cy4acHi KOMIT IOTepHI 1 TeJIEKOMYHIKaliiHi TEXHOJIOT1i 0OMiHy Ta
MOIIMPEHHS TTpodeciiiHo cripsMOoBaHOi iHGopMarlii y cdepi manpueMHUIITBA, TOPTiBIi Ta O1p>KOBOT
JUSJIBHOCTI.

OIIII MapkeTHHr

PH4. 3acrocoByBaTu HaOyTi TEOPETUYHI 3HAHHS TSl PO3B’SI3yBaHHS MPAKTUYHUX 3aBIaHb y
chepi MapKeTHUHTY.

PHS. 306upatu # anamizyBatu HeoOXinHy iH(OpMaLi0, OOYUCIIOBATH EKOHOMIYHI Ta
MapKEeTUHTOBI TIOKa3HHWKH, OOIPYHTOBYBAaTH YIPABIIHCHKI pIllIEHHS Ha OCHOBI BUKOPHCTaHHS
HEOOX1THOTO aHAIITHYHOTO i METOJUYHOTO iHCTPYMEHTAPIIO.

PHS8. BuxopucroByBatu 1mudpoBi iHdopMalliiiHi Ta KOMYHIKaIlliifHI TEXHOJIOTIi, a TaKOX
crieniagizoBaHi MPOrpamMHi MPOAYKTH, HEOOX1THI U PO3B’A3aHHS 3aBJaHb 3 MAPKETHUHTY.

5. Kpurepii oninropanus
Kpurtepii omiHtoBaHHS 3HaHB 37100yBayiB OCBITH HaBEACHO B JIOJATKY 10 poOOUYO0T HABYAILHOT
porpamu.

6. 3aco0u ouniHOBaHHSA

KOHTpoJIbHI 3aX0/I1 BKIIIOYAOTh MOTOYHUHN, TEMATHYHHUM Ta MiJICYMKOBHIA KOHTPOJIb 3HAHb
3n100yBaya ocBiTH. I[I0TOYHMI KOHTPOIb 3MIHCHIOETHCS TMi/1 Yac MPOBEACHHS JIaOOpaTOPHUX Ta B
mporieci 3MIMCHEHHS CaMOCTiHHOI po0OTH y Takux ¢Gopmax: EKCIpEec-ONMUTYBaHHS, TECTH,
aHAJIITUYHI 3BITH, PO3PaxXyHKOBI Ta PO3paxyHKOBO-TrpadiuHi poOOTH, po3paxyHKOBi poOoTH, 3a1aui,
BUPIIIEHHS CUTYAI[IHHUX 3aB/IaHb, poO0Ta B [HTEpHET TOII0

[TincyMKOBHI KOHTpPOJIb TPOBOJUTHCS 3 METOIO OIHKM pEe3yJlbTaTiB HaBUaHHS Ha
3aBepIIATLHOMY €Talll.

7. Ilporpama HaBYAJIbHOI JUCUMILIIHH
Po3znain 1.

Tema 1. IndopmaTnka sik rajry3b 3HaHb

[ndopmariiss K BaXJIUBUI CTpaTeriuHuil pecypc pO3BUTKY OCOOMCTOCTI W CYCHiIbCTBA.
B3aeMo3B's130k  ekOHOMIYHOTO aHamizy W iHpopmarii. Indopmarniitna cucrema. OcHOBH
kibep6e3nexu. [HpopmaniiiHi mpouecu.

Tema 2. KoM’ 1oTepHi Mepe:xi Ta XMapHi TeXHOJIOT i1

OCHOBHI MOHATTA ¥ TEpPMIHM B KOMII'IOTEPHHUX Mepexax 1 TelekomyHikauisx. IToHsaTTs
MepexxeBoro npotokoiy Internet. Konmernist URL. Oco0auBOCTI BUKOPUCTaHHSI XMapHUX JTUCKIB
K JpKepen 30epiranns iHpopmanii. Xmapai TexHosorii. Po6ora 3 daitnamu B Jlokymentax Google:



CTBOPEHHS, peAaryBaHHs, 30epekeHHs. YNpPaBIiHHS HaJaITyBaHHS JOCTymy 10 (aiimis.
Oco061MBOCTI BUKOPUCTAaHHS XMApHUX JUCKIB SIK JpKepen 30epiranss iHdopmarrii.

Tema 3. Beryn 10 ingopmaniifHOro nomyky

BusHnaueHHss TOHATTS «iH(QOPMALIMHUN TMOIIYK», WOTro 3aBAaHHA Ta Iiai. Bugm
iHpopmamiitHoro nmomyky. EdekruBHicTs iHpOpMariiiHOoro nouryky. Buan momykoBux cuctem
WWW. Crheundika mouryky B iHTEpHETI. [HTeneKTyanpHu# NOMIyK B [HTEpHET.

Tema 4. IIpogeciitna podota y cepenoBuini TekcToBoro npouecopa MS Word

[Ipu3HaueHHs Ta mapaMeTpH CTPYKTYPHUX €JIEMEHTIB TEKCTy (CMMBOJ, ab3all Ta MOJIYJb).
Texnomorist pobotu 3 Tabmumsmu nokymMeHta MS Word: cTBOpeHHs, penaryBaHHs Ta
dopmaryBaHHs; 3AiHCHEHHA po3paxyHkiB. Pemaktop ¢opmyn. Cruimi gokymeHTa Ta  ix
BUKOPUCTaHHS JUIsI aBTOMAaTMYHOI'O CTBOPEHHsS 3MICTY, IHPEIMETHOTO IOKaK4YMKa, CIIUCKY
umroctpaniid. TexHonorii miAroToBKYM AiJI0BOT KOPECTIOHIEHIII1, paxXyHKiB, (hOpPMYJIISPIB TOLIO.

Po3aia 2.

Tema 5. Po3paxynku ¢popmys ta pyHkuii y cepeaoBuili TadjJu4Horo mpouecopa MS
Excel

Buxopucranns Gpopmyi ta hyHkiii npu 3aiiicHeHH1 po3paxyHkiB y MS EXCEL. [actpymeHT
«Maiicrep ¢yHkmiii». AOGcomoTHa Ta BiIHOCHA aapecallisi komipok. Bupimenns npodeciiiHo-
opieHTOBaHMX 3aaad 3a gomomoror ¢yukmiii CUETECJIM, CYMMECJIM, CYMMECJIMMH,
CUYETECJIMMH ra noriunux ¢pynkuit ECJIN, 1, NJIN. @ynkuii 1t podotu i3 Tekctom [IPEOBP,
HAWTH, JUICTP, [TIPABCUMB, IICTP Ta in. IIpusHaueHHS il BHKOpPUCTAaHHS (iHAHCOBHX
¢ynkuiii. Buxopucranus ¢pynkuii CMEILL nig yac po6oTH 13 JTUHAMIYHUMU Jialla30HAMU 3HAYEHb.
3nmiicHeHHs po3paxyHKiB 3a gonomororo ¢ynkuii ['TIP, BITP, UHAEKC, [TOUCKIIO3. Metoau
MOPIBHSIHHS Ta 00’ €THAHHS ABOX CITHCKiB JaHUX.

Tema 6. Ananiz y tadamusax 0a3u 1anux MS Excel

Ananiz y Tabmumsx 0a3u naHuX. TexHonorii NmpoBeNeHHS pO3paxyHKy 3arajlbHUX Ta
MPOMDKHHMX IMJICYMKiB B 0a3ax AaHUX 1 TaOJNWISIX, MJICYMKIB 3a JaHUMHU KUTBKOX TaOJHIb.
3acTocyBaHHSI MPOCTOTO, CKIAIEHOTO Ta OOYUCITIOBAIBHOTO TUIIM KPHUTEPIiB y mpolieci podoTH 3
byHKIisIMU 0a3W MaHMX Ta 3AiMCHEHH1 (umbTparii naHux. 3MIMCHEHHS aHaI3y JaHUX 4Yepes
TAOJMIIIO MiJCTAHOBKYU Ta MiAOMpaHHs MMapaMeTpiB, 13 BUKOPUCTAHHAM clieHapiiB. OmnparioBaHHs
JAaHUX 3BEACHUX TaOJIWIb Ta JlarpaM, MpoBeJAeHHs QinbTpalii y 3BeAeHUX Tabauisax. [HcTpyMeHT
«ITomyx pireHby.

Po3nin 3

Tema 7. Bizyasizauist Ta0JUYHNX TaHUX

I'padiunnii ananiz gaHuX Ha OCHOBI MOOYMOBH rpadikiB Ta giarpaM y mpoueci BUPIIICHHS
npodeciiiHO 30pIEHTOBAHUX 3aBJaHb. 3MIMCHEHHS CTAaTUCTUYHOTO aHaiizy 3acobamu MS Excel.
[IpoBeneHHs1 perpeciiHOro aHaji3y: OCHOBHI NOHATTS perpeciiHoro asamizy; rpadiuHa Ta
aHAJTITUYHA IHTEPIHOJIAIIS JaHWX: BH3HAYCHHS KOCQIIIEHTIB PIBHAHHS perpecii Ta BETUYUHU
JIOCTOBIPHOCTI ampOKCHMaIlii 3a JOMOMOrol BOyIoBaHUX (yHKIIH; rpadiuHa Ta aHamiTHYHA
eKCTPAaIoJIsLis JaHUX: METOAM Ta CIOCOOU MPOTHO3YBAHHS.

Tema 8. Indorpadika Ta Bisyanizanis anamxiTuanoi iHpopmamii

3aranpHi moHATTS iHGorpadiku. Haibinem mommupeni ¢opmu BukopuctaHHs. Ertamu
cTBOpeHHs iHorpadiku. Jxepena nanux s CTBOpeHHs iHporpadiku. ba3zosi BizyasnbHi epexTu.

[Iporpamu aJis cTBOpeHHs rpadiYHUX aHATITHK. 3arajibHi MPUHIMITHA POOOTH.

CrBopenns nokymenry. [linroroBka 1o npyky. EkciopTyBaHHS TOKYMEHTY.



8. CrpykTypa HaBYAJIbHOI AMCIUILTIHA

KinekicTe ronuna
Ha3zBu po3ainiB i Tem AeiHa dopma -
o y TOMY YHCIi
n | mab6. c.p.
Po3min 1
Tema 1. IndhopmaTuka K ramy3p 3HaHb 6 2 2 2
Tema 2. KoM’ 1oTepHi Mepexi Ta XMapHi TEXHOJIOT i 6 2 2 2
Tema 3. Beryn o iHdopmariitHoro momryky 5 2 2 1
Tema 4. IIpodeciiina poboTa y cepeoBuIlli TEKCTOBOTO 13 6 6 |
nporecopa MS Word
Pazowm 3a pozaisiom 1 30 12 12 6
Poznin 2
Tema 5. Po3paxynku ¢opmyit ta QyHKITIH y 20 6 6 2
cepenoBuiILi TabiauyHoro npouecopa MS Excel
Tema 6. Anani3 y Tabmuisx 6a3u nanux MS Excel 75 6 6 13
MopynbHa KOHTpOJIbHA poOoTa Ne 2
Pasom 3a posaisiom 2 45 12 12 21
Po3min 3
Tewma 7. Bizyauizariisi TaOnHYHUX TaHUX 19 4 4 11
Tema 8. Inorpadika Ta Bizyanizauis aHaTITHIHOT 24 6 4 14
iHdopmartii
Pasom 3a posnisom 3 43 10 8 25
ITicymMKoBa KOHTpOJIbHA poOOTa 2 2
Ycroro rogu 120 34 34 52
9. Temu ceMiHApPCHKUX 3aHATH
No Ha3Ba Temu Ta 3MicT ceMiHaApChKUX 3aHATH Kinbkicts
3/ TOJINH
1 He nepenbaueno HaBYaIbHUM TUTAHOM
10. Temn npaKTHYHUX 32AHATH
Ne Ha3zBa Temu Ta 3MiCT NIPaKTUYHUX 3aHAThH KinpkicTh
3/ TOIMH
1 | He mepenbayeHo HaBUAIBHUM IJIAHOM
11. Temu J1a00paTOPHHUX 3aHATH
Ne . KinbkicTb
Ha3Ba Temu Ta 3MicT J1abOpaTOpHUX 3aHATh
3/m TOJIMH
1 | Tema 1. IndpopmaTHKa K rayry3pb 3HaHb.
JlocriKeHHS TPUKJIIA/IIB eKOHOMIYHHX 1H()OPMAIIHHUX CUCTEM. 2
BusHaueHHs KpUTEPiiB MOPIBHIHHS.
2 | Tema 2. KoM’ roTepHi MEpekKi Ta XMapHi TEXHOJIOTI.
HocnimpxenHs 3aco0iB Ta iHcTpyMeHTiB Google. CTBopeHHS Ta 2
HAJIAIITYBaHHS POOOYOTO aKayHTY.
3 | Tema 3. Indopmaniitamii nomryk B Internet. TexHoorist NOUIYKy 1aHUX B
IaTepuer. 3acTocyBaHHS cHEM()IYHOTO MOITYKOBOTO CHHTAKCHUCY 10 2
¢opMyBaHHS 3BITY 32 iHAMBITYaTbHOIO TEMOIO.
4 | Tema 4. [Ipodeciiina poboTa y cepeoBHII TEKCTOBOTO IIporiecopa MS )

Word




3/

HazBa Temu Ta 3MicT 1a00paTOpPHUX 3aHATH

Kinexicts
TOIUH

CrpykTypHi eneMeHTH TekeTy qokymeHnta MS Word, ix ¢popmaryBaHHs.
Po6ota 3 06’exkTaMu B TOKYMEHTI (MaJTFOHKH, TAOJIMIT, CHUCKH, Tpadiku)

5-6

Tewma 4. TIpodeciitHa poboTa y cepeaoBHIIlI TEKCTOBOTO Mpoiiecopa MS
Word

CrtBopenHs 1 popMaTyBaHHS IPUMITOK, 3HOCOK, 3aKJIaJIOK, HAITHUCIB Ta
rineprnocuianb. ABTOMATH3AIIIS il TPU CTBOPEHHI KOJIOHTHUTYJIIB, 3MICTY,
IPEIMETHOTO MOKAKYHMKA, CIIHCKY LTIOCTpaLlii.

[TpuHIIMIA Ta METOM MATOTOBKHU JiJI0BOI KOPECIIOHICHITT, paXyHKIB,
dopmysipiB TOII0. MeTou MPOBEACHHS PO3PaXyHKIB B TAOIUISIX MS
Word.

Tema 5. Po3paxyHnku ¢opmyit Ta GpyHKIIH y cepetoBHILI TAOIUYHOTO
nporecopa MS Excel

Tunu nanux. Bukopucrtanusa ¢popmyn i pyHKIi# npu 31icHEHH]
po3paxyHkiB y Tabmunsax MS Excel. Jloriuni ¢pynkiii IF, AND, NOT, OR
TOLIO.

Tema 5. Po3paxynku popmyi ta GyHKIIH y cepeoBHIII TAOITUIHOTO
nporecopa MS Excel

OunnieHHs ganuX. OnpalroBaHHs TEKCTOBUX JTAHHUX 32 IOTIOMOTOI0
¢yukuii CONVERT, FIND, LEN, RIGHT, MID Ta in. ®yHkKuii s po6otu
3 qaauMu Ty «Jlata/Yacy

Tema 6. Anani3 y Tabaumsx 6azu ganux MS Excel

3nmiicHeHHs po3paxyHKiB 13 3actrocyBanHsIM ¢yHKIiH OFFSET, INDIRECT
mij yac poOOTH 13 AMHAMIYHUMHU JIiara3oHaMu 3HadeHb. [IpoBeneHHs
po3paxyHkiB 3a gonomoroto ¢pynkiiit HLOOKUP, VLOOKUP,, MATCH.
Texnosorist podotu 3 popmynamu macusiB y MS Excel

10

Tema 6. Anani3z y Tabmuisax 6asu nannx MS Excel
CopryBaHHs, rpynyBaHHs, (piIbTpallisi Ta KOHCOMIJAIIS JaHHX.

11

Tema 7. Bizyaumizariss TaOJTUYHUX TaHUX

Po3paxyHOK 3araJibHIX Ta TPOMDKHHX IIJCYMKIB B 0a3axX TaHHUX 1 TAOJIHIISIX,
3a TAaHUMU KiITHKOX TabIHUIlh. 3aCTOCYBaHHS MPOCTOTO, CKJIAIEHOTO Ta
00YHCITIOBAIBHOTO THITIB KPUTEPIiB MPH poOOTI 13 QyHKIISIMU O0a3u JaHUX Ta
3ailicHeHH1 (iapTpalii JaHuX

12

Tewma 7. Bizyamizaiis TaOMUYHUX TaHUX
OmnparroBanHs JaHUX 3BEACHUX TAaOIUIlb, TPOBEACHHS (QuIbTpaLii Ta
rpYIyBaHH Yy 3BeAeHUX Ta0nuipix. KontponsHa pobota Ne 2

13

Tema 7. Bizyaumi3ariss TaOJTUYHUX TaHUX

3nifiCHEHHST aHATITUYHOI JisSTTHHOCTI 32 JJOTIOMOT'OI0 CTBOPEHHUX Jlarpam.
[ToOynoBa rpagikiB 3a€XHOCTI ABOX Ps/IiB JaHUX, JOJaBaHHS TPETHOTO
psany 3HadeHb. CyMimeHnHs n1Box rpadikis. JIuHamiuHi rpadiku Ta giarpamu.
JlogaTKoBi MOXJIMBOCTI IPU CTBOPEHHI IpadikiB

14

Tewma 8. [ndorpadika ta Bizyamizaiis aHaIITHIHOT 1HOOpMAITii
[IpoBenenHs perpeciiiHoro anamisy: rpagiyHa Ta aHaJITHYHA IHTEPIIONIALs
JAaHUX: BU3HAYCHHS KOE(IIIEHTIB PIBHSHHS perpecii Ta BeTUYUHU
JOCTOBIPHOCTI alpoOKCHUMAIIi] 32 TOTIOMOT 00 BOYZIOBaHUX (DYHKIIIH.
I'pacdiuna Ta aHaTiTHYHA EKCTPATIOJIALIS JAHUX: METOU Ta CIIOCOON
POTHO3YBAaHHS

15

Tewma 8. [ndorpadika ta Bizyamizaiis aHaITHIHOT 1HOOpMAITii
[ndorpadika. 3actocyBaHHS aHATITUYHHUX TAHUX JJIS1 CTBOPEHHS
iH(orpadiku

16

Tema 8. [ndorpadika ta Bizyanizauis aHamiTHUHOI iH(pOpMaIii




3/

HazBa Temu Ta 3MicT 1a00paTOpPHUX 3aHATH

Kinexicts
TOIUH

BuxopuctanHs XMapHUX TEXHOJIOTIH [ CTBOPEHHS 1HpOpMaLiiHUX
aHamiTHaHuX namoopaiB. KontposasHa podoTa Ne3

17

ITincymKoBa KOHTpOJIbHA poOoTa

2

Pazom

34

12. CamocrTiiiHa po6oTta

3/

Ha3Ba Temu Ta 3MicT caMOCTIHHOI poOOTH

Kinekicts
TOIUH

Tema 1. [ndpopmaTHKa Sk ray3pb 3HaHb

1. Ilpuknaagu Ta 3arajbHi BIAaCTUBOCTI IHPOPMAIIIHOT CHCTEMH.

2. 3aranbHa CTpYKTypa iHPOpPMaLiiHOI CUCTEMH.

3. Opunuil Bumipy iHdopmarrii.

4. Tlpuknaau BHUKOPHUCTaHHS NOHATTS «iH(OpMaIis» Ta «EKOHOMIYHA
iHopmarttisiy. CriisibHI Ta BiaMiHHI prick. OOCSITH TOHSTS.

Tema 2. KoM 1oTepHi Mepexi Ta XMapHi TEXHOIOT1{

1. XmapHi TeXHOJOTIi i 0COOIUBOCTI X 3aCTOCYBaHHS.

2. Oco01MBOCTI BUKOPHCTAHHS XMAPHOT'O CXOBHIIIA.

3. Tlpuknaau mOpiBHSIHHS XMAPHUX CXOBHIIL.

4. CyMICHICTh Ta OCOOJIMBOCTI CIIOJIyY€HHS XMapHHX TEXHOJOIH Ta
€KOHOMIKH.

Tema 3. Betyn 10 iHpopMariitHOro nouryky

1. 3aranpHi MpaBuiIa MOMIYKY B IHTEPHETI

2. CHHTaKCcHUC MOIIYKY.

3. Oco06auBOCTI BUKOPUCTAHHS MOITYKOBOTO CHHTAKCHCY.
4. TlomrykoBi cucTemu. IX mopiBHAHHS.

5. TIOHSTTS «pEIEBAHTHICTHY.

Tema 4. Ilpodeciitna pobGoTa y cepemoBHINl TEKCTOBOTO Mporecopa MS
Word

CtBOpeHHs 1 popMaTyBaHHS MPUMITOK.

Oco06nuBocTi (hopMaTyBaHHS 3HOCOK.

dopmMaTyBaHHs 3aKJIaJIOK, HAITMCIB Ta TIIIEPIIOCHIAHb.

Metoau nmpoBeeHHs po3paxyHKiB B Tabiuisix MS Word.

[To6ymoBa miarpam.

ABToMaTu3alis Aii Ipu CTBOPEHHI KOJIOHTHUTYIIIB,

CTBOpEHHSI aBTO3MICTY.

. ®opMyBaHHS MPEIMETHOTO MOKAKYHUKA Ta CIUCKY LIIOCTpAITiil.

PN R D=

TeMa 5. Pospaxynku Qopmyn ta GyHKIOIEH y cepemnoBHIl TaOIUIHOTO
nporecopa MS Excel

. Jlinensiitne Ta Hemnensiine [13 odicHoro psay.

. AJTbTepHATUBU Cy4aCHOMY CTaHIapTHOMY odicHomy I13.

. BBenennsa manux.

. OunIeHHs TaHKX.

. Cnenudiuni QyHKIT 111 00paxyHKIB B TAOJIMUYHOMY pEIaKTOP1

. Apudmernuni ¢pyHKIii.

. Jloriuni yHKIIi.

. DyHKI1 1aTH i Jacy.

01NN P WN—

Tema 6. Anani3z y Tabmuisax 6a3u nannx MS Excel
1. KoHcomigamis JaHux.

2. 3acobu 0OpOoOKH TMHAMIYHUX TAOJIUIIb

3. 3BeaeHi TadIuIi.

4. 'pynyBaHHS TaHUX B 3BEJCHUX TAOTUIISX.
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Ha3sBa Temu Ta 3MiCT caMOCTiitHOT poOoTH

Kinexicts
TOINH

5. JloaTKoOB1 pO3paxyHKH y 3BEJICHUX TaOIUIISX.

6. dinpTparis Ta 3pi3u.

7. ITpomikHI1 T CYMKH.

8. I'pynyBaHHsI.

9. Cnenudiuni GyHKIIT 1y1st 0OpaxyHKy 0€3 BpaxyBaHHS TOMHUJIOK.
10. [Tin6ip mapametpa.

11. [Iporao3zyBaHHs.

Tema 7. Bizyaumi3ariss TaOJTUYHUX TaHUX

1. 3aranpHi MPUHIUIIK TOOYIOBH Jlarpam.

2. Crneuucika BUKOPUCTaHHS IIEBHUX THUIIIB Aiarpam.

3. Oco06MBOCTI HaJIAIITYBaHHS BUBEJICHHS JTAHUX Ha Jiarpami.
4. AHaniTH4HI Tiarpamu.

5. CtatuctuyHi 3acobm rpadiyHO aHATITHKH.

11

Tema 8. Indorpadika Ta Bizyanizauis aHaTITHUHOT iH(pOpMaIIii

1. 3aranpHi IPUHIUTIA CTBOPEHHS 1H(DOTrpadiku

2. TlocaimoBHICTh OMPAIIOBAHHS JaHUX.

3. Oco6iMBOCTI BUKOPUCTAHHS CHeU(DIYHUX 3aCTOCYHKIB JJIsi CTBOPSHHS
iH(orpadiku Ta 1amoopIiB.

4. XmapHi cepBicH IS Bi3yalbHOI aHAIITUKH.

5. OcobauBocTti Bukopucranus Google Data.

14

Pazom

52

13. InauBinyaabHi 3aBIaHHS

He nependaueno HaBYaIBHUM IIJIAHOM.

14. IncTtpymMeHnTH, 00,1aJHAHHSA, IPOTPaMHe 3a0e3MeYeHHS

[Ipy BHBYEHHI IUCHUIUIIHA BUKOPHUCTOBYIOTHCS KOMITIOTEpHA TEXHIKa, Mpe3eHTaIli y
nporpami PowerPoint, inpopmartiiini pxepena Ha XMapHOMY JIUCKY, €IEKTPOHHY HOLITY, MEPEXY
[HTEepHeT, cremianpHe MporpaMHe 3a0e3MedYeHHs A CTBOPEHHS Ta peNaryBaHHS TEKCTOBHUX,
tabmuunux, rpadiuamx nanux ta CYBJl, a Takox HaBualbHO-iH(OpMaIliiiHEe ceperoBHILe
MOODLE.

15. 3aHATTA, 1IN0 MiAJAral0Th OLiHIOBAHHIO

Po3zmin 1 o Po3nin 2 - Po3znin 3 s | =
/m
T1 | T2 |T3| T4 | E| T5 T6 = T7 T8 =g 2
= = = | 24 2
m | m|m| || B3| | B| m||g< 3
1 2 | 3 | 46 | & | 79 [ 10-11 | & | 12-13 | 1415 | & | &2 —
MakcumaiibHa OriHKa - 12 Oaiis
MiniManbHa ominka — 1 6an
IIkaja oniHIOBAHHSA CTYJAEHTIB
Pelitunr crynenra, 6anu Omninka HaIlioOHabHA 32 pe3yIbTaTaMU CKIIAaHHS
Tu(depeHIiiOBaHOTO 3ATIKY
90-100 Binminao
74-89 Jlobpe
60-73 3a10BUILHO
0-59 Hes3agosinpHO




16. PexomennoBana Jiiteparypa
OCHOBHA

1. bakymesuu S.M., Kananina O.b. Indopmaruka ta xomn’totepHa TexHika: HaBuanbHuit
MOCiOHUK, 2-Tre BU. cTepeoT. — JIbBiB: «Marnomist 2006», 2024. — 312 c.

2. Boitrtomenko H.M., Ocraneus A.l. [npopmaTrka Ta KOMIT I0TEpHA TEXHIKA. 2€ BUIAHHS
— K.: lleatp naBuanwsHoi mitepatypu, 2017. — 564 c.

3. IndopmaTtuka. Komm’'rorepna texnika. Komm’iorepni texHozorii. Ilizpyunuk. 7-me
BuaanHs. — K.: Kapasemna, 2022. — 496 c.

4. Tndopmaruka s ekonoMmictiB. — K.: LleHTp HaBuansHOi miTeparypu, 2020. — 456 c.

5. Hamugaiixo H.f. Indpopmatuka. HaBuansuuii mociOnuk pekomengosano MOH VYkpainu.
—K.: 1YL, 2019. - 576 c.

JOIMOMI’KHA
6. Pynenxo B. JI. [ndpopmaruka (nmpodinbHuii piBeHs): miapyy. A 11 k1. 3aKi. 3arai. cepen.
ocsitu / B. Jl. Pynenxo, H. B. Peuny, B. O. [lotienko. XapkiB: Bua-so «Panok», 2019. — 256 c.:
11
7. Beginning Excel 2019 Noreen Brown; Barbara Lave; Hallie Puncochar; Julie Romey;
Mary Schatz; Art Schneider; And Diane Shingledecker, 385c.

TH®OPMAIIIMHI PECYPCH B IHTEPHETI

8. Komm’rorepHe HaBUaHHS IPOIyKTaM 1 TeXHOJoTisiM Microsoft [ Emektponnuii pecypc]. —
Pexxum noctymy: https://www.microsoft.com/learning/ru-ru/default.aspx

9. ucraHmiifHa OCBITa 3 KOMIT'IOTepHOI TrpamMoTHOCTI (6i0mioTexka KypciB Microsoft
Literacy) [Enextponnuii pecypc]. — Pexum pgoctymy: http:/www.microsoft.com/about/
CorporateCitizenship/citizenship/giving/programs/up/digitalliteracy/rus/default.mspx

10. Odiuitinuii Be6-nopran komnanii MaiikpocodT (ykpaiHChkor0 MOBOIO) [EnexTpoHHuit
pecypc]. — Pexxum noctymy: http:// www.microsoft.com/uk-ua/default.aspx

11. KnaBiatypuuii Tpenaxep Bce 10 [Enekrponnmii pecypc]. — Pexum mocrymy:
http://vsel0.ru/

12. Topran anamituyHOi iH(opmamii B ramysi iHpopmauiiiHux TtexHonorid CitForum
[EnexTponnwuii pecypc]. — Pesxxum goctyny: http://citforum.ru/

13. TndopmamniitHo-koMyHiKariitHi TexHosorii. Beb - caiit OOH [EnexkrponHwmii pecypc]. —
Pexxum moctymy: http://www.un.org/ru/development/ict/index.shtml

14. Center for Information and Social Programs [Enexktponnwuii pecypc]. — Pexxum mocrymy:
http://www.cisp.org.ua/

15. Microsoft Partners in Learning [Enextponnuii pecypc]. — Pexum mocrymy:
http://www.pil-network.com/#uk

16. State Institute of Information Technologies and Telecommunications [EnxexTponnuit
pecypc]. — Pexxum moctymy: http:// www.informika.ru/
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JomaTok

KPUTEPII OLIIHIOBAHHA 3HAHb CTYJIEHTIB
3 HABUYAJIBHOI JUCHUILJIITHUA (I HOPOPMATUKA TA KOMIT’'IOTEPHA
TEXHIKA»
st nenHoi ¢gopmu 3100yTTH OCBITH

Po6ouoro nporpamoro HaB4aIbHOT AUCHUIUTIHY TIepe10aueHO BUBUEHHS 3-X MO/IYJIiB 00CATOM
(xpenutiB EKTC):

1 moxynbs — 1,0 (30 rox.);

2 moayinb — 1,0 (30 roz.);

3 moxysb — 1,0 (30 rogx.).

PobGouoro mporpamoro HaBYaJIbHOI IUCIHMILUIIHM MepeadadeHo 3acTocyBaHHS 3-X (opm
KOHTPOJTIO 3HaHb CTYACHTIB: IOTOYHOT0, TEMAaTHYHOTO, 1ICyMKOBOTO.

1. IloToYHMii KOHTPOJIb

[ToTouHMIT KOHTPOJb 3MIHCHIOETHCS Y OPMI YCHUX BiJIIIOBIJICH, MMCHbMOBOTO ONUTYBaHHSI,
PO3B'sI3yBaHHA 33j1a4, BAKOHAHHS TECTIB.

3a KO)KHUM €JIEMEHTOM MOJYJIs, MepeadadeHoro pooouoro mporpaMoro, 000B’I3K0Ba TIEBHA
¢opMa MOTOYHOTO OIIHIOBAHHSA 3HaHb. TakuMH popMaMu MOXYTb OyTH:

- YCHE OIUTYBaHHS;

- MIACbMOBA KOHTPOJIbHA po0O0Ta (BIAMOBIAI HAa MHUTAHHS JIEKIIHHOTO KypCy, pPO3B’sS3aHHS
3a/1a4, BIIPaB, BUKOHAHHSI IEBHUX PO3PaxyHKIB TOIIO);

- TECTYBaHHS 3HaHb CTYJEHTIB 3 IEBHOTO pO3aily (TeMu) abo 3 MEBHUX OKPEMHUX MHTaHb
JIEKIIITHOTO KYPCY;.

Kpurepisimu oninku €:

- HpU YCHUX 6I0N0BIOAX:

- IOBHOTA PO3KPUTTS MUTAHHS,

- JIOTiKa BUKJIa/IaHHS, KyJIbTypa MOBH;

- aHANITUYHI MIPKYBaHHS, BMIHHSI POOOTH MTOPiBHSHHS, BUCHOBKH.

- HPU 6UKOHAHHI RUCOMOBUX 3A60AHD:

- BMIHHSI BUKOPUCTOBYBATH TEXHI4HI Ta MPOrpamMHi 3acoou;

- IPaBWJIBHICTh 3aCTOCYBaHHS 1H(GOPMAIIMHUX TEXHOJOTIH IS PO3B’SI3aHHS KOHKPETHHX
3aja4;

- IIUTICHICTB, CUCTEMHICTb, JIOT1YHA TIOCIIIOBHICTh, BMiHHS (DOPMYJTIOBAaTH BUCHOBKH;

Ha nabopaTopHoMy 3aHSITTi OLIHIOIOTBCS
[TpakTi4Hi HABUYKHA POOOTH 3 TPOTPAMHUM 3a0€3TEUEHHSIM Ta 001 THAHHSIIM.
Po3yMiHHS TEOPETUYHUX OCHOB, 1[0 CTOCYIOThCS 3aB/IaHb.
BukonanHsI mocTaB/IeHUX 3aBAaHb 32 IHCTPYKITISIMHU Ta BIIMTOBIAHO A0 KPUTEPIiB.
CaMOCTIHHICTb 1 TOUHICTH ITiJT YaC BUKOHAHHS JTa00paTOPHUX POOIT.
AHaJi3 1 BACHOBKH IIIOJIO PE3YJIbTaTiB BUKOHAHUX 3aBJIaHb.
. JloTprMaHHs ipaBuII O€3MEKH Mif] Yac pOOOTH 3 TEXHIKOIO.

OHlHlOBaHHﬂ CaMOCTIIHOI po00TH CTyIeHTA.

KonTpons camocTiitHOT poOOTH CTYJCHTIB 31IHCHIOETHCS SIK ITiJ] Yac ayJUTOPHUX 3aHATH (Ha
MPaKTUYHUX 3aHATTAX ), TaK 1y 10322y JTMTOPHUNA Yac.

KonTpons camoctiiiHoi poO0oTH nependavae:

- BH3HAYEHHS CTYIIEHS 3aCBOEHHS MaTepiaiy;

- BU3HAYEHHS SIKOCTI BUKOHAHHS 3aB/IaHb;

- CBO€YacHE BUKOHAHHS 137a4a MOTOYHUX 3aBJaHb;

- OLIHKY 3HaHb, 300yTUX Y PE3yIbTATI CAMOCTIHHOI HABYAJILHOI POOOTH.

2. TemaTU4YHUI KOHTPOJIb.

Kosken po3zis 3aBeplIy€eTbcsi BAKOHAHHAM CTYACHTOM TeMaTH4YHOT KOHTPOJIbHOT POOOTH.
TemaTnyHa KOHTpOJIBLHA pOOOTa TTPOBOJAUTHCS Y TECTOBIN MUChMOBIH popmi. Kputepii oriHoBaHHS
3HaHb 32 TEMAaTUYHY KOHTPOJIbHY pOOOTY HaBOIUTHCA y MOSCHIOBAIBHIN 3anucii 10 Hel. Ouinka 3a
TEMYy BU3HAYAETHCS K CepeHs HaOpaHUX OaiiB 3a MOTOYHY POOOTY Ta 3a TEMAaTHYHY KOHTPOJIbHY
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poboTy.

3. IlincyMKOBMif KOHTPOJIb.

BuBueHHs TphOX pO3/LTiB HABUAIBHOT AUCHUILTIHN «[HpOpMaTHKa 1 KOMIT I0TepHA TEXHIKa»
3aBEpILYEThCS BUKOHAHHAM IiCYMKOBOi KOHTPONILHOI po6OTH. [i MeTa — BUSIBIEHHS KiHIIEBOIO
pe3yabTaTy 3aCBOEHHS CTYJCHTAMH 3MICTy HaBYalIbHOI qucuuIutina. Kpurepii orliHIOBaHHS 3HaHb
CTYJICHTIB 3a MiJICYMKOBY KOHTPOJIBHY POOOTY HAaBOJIUTHCA y MOSCHIOBAIBHIN 3aMKCII 10 MaKeTa
TECTOBHX 3aBJIaHb.

OMuiHIOBaHHS 3HAaHb CTYJIEHTIB 3 HABYAJIbHOI nucuuiuiinu «[HpopmaThka 1 KOMIT IOTepHA
TEeXHIKa» SK MPOQIILHOTO TMpPEIMeTa, BUBUCHHS SKOTO Iepea0adyeHe OCBITHBOIO IMPOTPaMOI0
npoUTEHOT CcepeTHbOT OCBITH TSI MiITOTOBKU (haXxOBHX MOJIOIINX OaKantaBpiB Ha OCHOBI 0a30BOi
3arajbHOl CepeHbOI OCBITH, 3IIACHIOETHCS 3a 12-0anpbHOIO mKanow (Tabn. 1), 3 momambIIuM
NepEeBEICHHSAM CEMECTPOBOI OLIHKU B OL[IHKY 32 HAllIOHAJIBHOIO IIKaoo «BiaMinHo», «J{o0pe»,
«3amoBinpHO», «He3anoBUIBHO» 3 BH3HAYECHHSIM PEUTHHTY cTyleHTa B Oanax 3a 100-0ampHOIO
mKasnoo (Tadi. 2) Ta mepeHeceHHAM MiACYMKY y BiZJOMICTh yCIIITHOCTI 3 HABYAJIbHOT AUCLUILTIHH.

Taoauus 1. IlepeBenenns pedtunry cryaenrta 3a 100-0aj1bH0I0 HIKOJIOW B OLIHKY 3a
HAIIOHAJILHOIO HIKAJI0I0

PeiiTuHT cTyaeHTa, 0211 Oninka HanioHAJLHA
90-100 Bigmiago
74-89 Hobpe
60-73 3a10B1JIBHO
0-59 HesagosinpHo

Orminka «BigMiHH0» BUCTABISIETHCS CTYACHTY, IKHH CHCTEMAaTUYHO TPAIFOBAB MPOTATOM
ceMecTpy, MoKa3aB pi3HOOIYHI 1 TAMOOKI 3HAHHSA NPOTPaMHOrO Marepialy, BMI€ YCIIIIHO
BUKOHYBAaTH 3aBJIaHHs, sIKi MepeadadeHi MporpaMoro, 3acBOIB 3MICT OCHOBHOI Ta JIOJaTKOBOI
JiTepaTypy, YCBIJIOMHMB B33a€MO3B'SI30K OKPEMHUX pO3AUIIB TUCHMIUIIHM, iXHE 3HAYCHHS IS
MaiOyTHROT mpodecii, BUSBUB TBOPYI 3AIOHOCTI y PO3YMIHHI Ta BUKOPHCTaHHI HaBYaJIbHO-
MPOrPaMHOTO MaTepiay, MPOsBUB 3/IaTHICTh 10 CAMOCTIITHOTO OHOBJICHHS 1 TIOTTIOBHEHHS 3HAHB.

Ominka «/loOpe» BUCTaBISETHCA CTYICHTY, SIKHW BHSBUB TOBHE 3HAHHS HaBYAJIBHO-
IPOTPaMHOTO MaTepiaiy, yCIIIIHO BUKOHYE MependadeHi IporpaMoro 3aBIaHHs, 3aCBOIB OCHOBHY
JiTepatypy, 0 PEeKOMEHJ0BaHa MPOTPaMolo0, MOKa3aB JOCTATHIN pIBEHb 3HAHb 3 JUCIMIUIIHM 1
3aTHUH 7O 1X CaMOCTIHOTO OHOBJIGHHS Ta TOTOBHEHHS Y XOJI IMOJANBIIOrO HAaBUAHHS Ta
npodeciitHol AISUTHPHOCTI.

Ominka «3a10BiJIbHO» BHUCTABISETHCS CTYIEHTY, SIKAA BHUSBUB 3HAHHS OCHOBHOTO
HaBUYAJIBHO-TIPOTPAMHOTO MaTepially B 00Cs31, HEOOXITHOMY i IMOJANBIIOT0 HABYAHHS Ta
HACTyMHOI poOoTH 3a mpodecielo, CHpaBIgeThCS 3 BUKOHAHHAM 3aBJaHb, IEpea0ayeHUX
MIPOrpamMor0, JTOMYCTHB OKpeMi TOXUOKH MPU BUKOHAHHI TIepe10adyeHrX MPOrpaMor0 3aBaHb, aje
BOJIOJIE HEOOXIMHUMHU 3HAHHSIMH MJI TOJOJAHHS JOMYIICHUX MOXUOOK TiJ] KEPiBHUIITBOM
MearoriyHoro MpalliBHUKA.

Omninka «He3agoBiIbHO» BUCTABISETHCS CTYACHTY, KU HE BHUSIBHUB JOCTaTHIX 3HAaHb
OCHOBHOTO HaBYaJIbHO-TIPOTPAMHOI0 MaTepiaiy, JOMYCTHUB MPHUHIIMIIOBI MOMMJIKHA Y BUKOHAHHI
nepeadaueHuX MPOrpaMoro 3aB/IaHb, HE MOXe 0e3 TIOMOMOTH BUKJIaa4a BUKOPUCTATH 3HAHHS TIPU
MOAJIBIIIOMY HaBYaHHI, HE CIIPOMITCSI OBOJIOIITH HABUYKAMU CaMOCTIHHOT POOOTH.
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