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1. Onuc HABYAJBHOI IMCUHUILTIHHA

HailimenyBaHHSI TOKa3HUKIB

["ay3p 3HaHb, OCBITHBO-
npodeciiiHa mporpaMa, OCBITHbO-
npodeciiHui CTyMiHb

XapakTepucTuka
HaBYAJIbHOT TUCIMILIIHU

neHHa Gopma 3100yTTs
OCBITH

KinbkicTh kpenuTiB — 3

["any3b 3HaHBb:
D bi3nec, agmiHicTpyBaHHS Ta
IPaBo

O060B’sA3K0Ba

MoayniB — 3

3arajgpHa KUJIBKICTb
roaud - 90

CreliaabHICTh:

D1 O6uik 1 onmogaTKyBaHHS
D2 ®inancu, 6aHKIBChKa CIIpaBa,
CTpaxyBaHHs Ta (HOHJIOBUI PHHOK
OcsiTHBO-TIpO(ECciiiHa mporpama:

OO6uiK 1 OoIaTKyBaHHS
dinancu, OaHKIBChKA CIIpaBa,
CTpaxyBaHHs Ta OHIOBUI PUHOK

Pik miarorosku:

1-in

Cemectp

1-in

Jlexuii

THXHEBUX TOIUH IS
neHHoi Gpopmu 3100y TTS
OCBITH: ayAUTOpHUX — 3,4
caMmocTiifHo1 poboTn — 3

OcBiTHBO-TIpO(ECIHHUI CTYITIHB:
(haxoBui Moo OaKaiaBp

24 ron.

[TpakTHuHi, ceMiHapChKi

0 rox.

JlaGopaTopHi

24 - ron.

Camocriiina po6ora

42 ron.

Bun xkoHTpOISIIO:

JudepenuiioBanuii 3aik

IIpumitka. CHiBBIAHOIIEHHS KIIBKOCTI TOAMH ayJUTOPHMX 3aHATh JO CaMOCTIHHOI po6oTH
CTaHOBUTb: JUIs IeHHOT (hopmu 3100y TTsI ocBiTH— 48/42




2. Merta HaBYAJIbLHOI AMCIUILIIHA
MeTol0 BUBYEHHS HaBYaJIbHOI AMCHUILIIHU «IH(popMaTHKa i KOMIT'IOTEpHA TEXHIKa» €
dhopMyBaHHSI TEOPETHYHOI 0a3W 3HaAHBb 3/700yBadiB OCBITH 3 OCHOB 1H(OPMATHUKU Ta MPAKTHIHHX
HAaBUYOK BUKOPUCTAHHS 3aC001B Cy4acHUX iH()OPMAIIITHUX TEXHOJIOTIN y MOBCIKACHHIM MpaKTHUHIH,
30KpeMa HaBYaJIbHO-TI3HABAIBHIHN, AISUTBHOCTI.

[Tepenik KOMIETEHTHOCTEH CTYIEHTIB, 110 (OPMYIOTHCS B PE3yJIbTATi 3aCBOEHHS AUCLUILIIHU:
CreniaabHicTs D1 «O0J1iK i OIOKATKYBAHHS»

3araabHi komnerenTHocTi (3K):

3K 5. 3maTHICTh 10 MOMIyKY, OOpOoOJIeHHs Ta aHai3y iHpOpMAIIii 3 pi3HUX HKEPEIL.

3K 6. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y MMPAKTUYHUX CUTYAIIisIX.

3K 7. 3nanns npeametHoi 001acTi Ta po3yMiHHS MPOQECiifHOT NisITBHOCTI.

3K 8. 31aTHiCTh BUKOPHUCTOBYBATH 1H(POpMAIIiiiHI CHCTEMH Ta KOMYHIKaIlIiHI TEXHOJIOT1I.

Cneniaabni komnerenTHocti (CK):

CK3. 3aarnicTs BioOpaxkatu iH(OpMAIIiIo PO TOCIIOAAPCHKI omnepartii cyd’ eKTiB
rocro/iaproBaHHs B 001Ky, X cucTeMaru3allii, y3araabHEeHHS Y 3BITHOCTI Ta iIHTepHpeTalii as
3aJJ0BOJICHHS 1H(POPMAIITHIX TOTPed 0Ci0, M0 MPUIMAIOTh YIPABIIHCHKI pillIeHHS.

CrneniaabHicTs D2 «@®inancH, 0aHKIBCbKa cripaBa, CTPaxXyBaHHS Ta (JOHAOBHII pUHOK)
3araabHi komnereHTHOCTI (3K):

3K6.3naTHiCTh 3aCTOCOBYBATH 3HAHHS Y IPAKTUYHUX CUTYAIliSX.

3K7.3naTHicTh BUKOPUCTOBYBATH 1H(pOpPMAIliiiHI Ta KOMyHIKalliiHI TEXHOJIOT1].
3K8.31atHicTh 10 nomyKy, 0OpoOIeHHs Ta aHali3y 1H(OpMAIii 3 PI3HUX JHKEPE.

Cnenianbni komnerenTHocTi (CK):
CK6.3natHicTh cKiIanaTy il aHamizyBaTu (piHAHCOBY 3BITHICTb.

IlepeanyMoBU BUBYEHHS AUCHUILTIHU
JlucuminiiHa BUBUAETHCS HA 0a3i 3arajibHOOCBITHROTO Kypcy «lH(opMaThkay ta «MaTemMaTukay.
3. OuikyBaHi pe3y/1bTaTH HABYAHHA

CreniaabHicTb D1 «O0J1iK i onogaTKkyBaHH»

PesynbraTn Hapyanus (PH):

PH2. Po3ymiTu Miciie mpenMeTHOi 00acTi B 3araibHii 0a3i 3HaHb Ta 3HAYEHHS OOJIIKOBOI,
MOJIATKOBOI Ta CTATUCTUYHOI CUCTeM B iH(popMmarliiiHoMy 3a0e3nedyeHHi KOpUCTyBadiB OOJIIKOBO
aHaJIITUYHOI 1HpOopMallii y BUpIiLLIEeHH] po0seM B cepi EKOHOMIYHOI BiIOBIAAIBHOCTI MIANPUEMCTB.

PH10.®opmyBat Ta HajgaBaTh OONIKOBY-aHANITU4YHY iHGOpMaLil0 JUId yXBaJeHHs
YIPaBIIHCHKHUX PIILIEHb 3 METOO MMiJIBUILLIEHHS €(PEKTUBHOCTI Oi3HECY.

PH12. 3acTocoByBaTH crieniani3oBaHi iH(GOpMaIliifHi CHCTEMH 1 KOMIT FOTepH1 TEXHOJIOTI A7
pO3B’s13aHHSA 337a4 3 00p0oOKH NaHuX y cdepi npodeciiHoT AISUTbHOCTI.

CreniaabHicTs D2 «@iHaHcH, 0aHKIBCbKA cIIpaBa, CTPAXyBaHHS Ta (POHAOBHII PHHOK

Pe3yabtatn HaBuanus (PH):

PH6.3actocoByBat HaOyTi TEOPETUYHI 3HAHHS y MPAKTUYHIN TiSUIBHOCTI JUISL PO3B’S3aHHS
npodeciiHuX 3aBIaHb.

PH7.3actocoByBatu cy4acHe iHpopmaliliHe Ta mporpamMHe 3a0e3neueHHs Ui OTPUMaHHs |
00poOku nanux y cepi piHaHCciB, 0aHKIBCHKOI CIIpaBU, CTpaXyBaHHs Ta (JOHIOBOTO PUHKY.

PHS.3nilicHIOBaTH MoOIIyK, Bi10ip Ta ompalfoBaHHs iH(opMaIlii 3 pi3HUX JDKepen y mpolieci
npodeciiHol AiSUTBHOCTI.

4. Kpwurepii oniHIOBaHHS

Kputepii oniHioBaHHs 3HaHb 3/100yBadiB OCBITH HaBEIE€HO B JOJATKY A0 poO0UOi HaBYAIbHOT
IPOTPaMH.

5. 3aco0u oniHIOBaAHHA



KoHTposbHI 3aX0aM BKJIIOYAIOTh MOTOYHUM, TEMAaTHUYHUW Ta IiJCYMKOBHH KOHTPOJIb 3HaHb
3n00yBaya ocBiTH. [I0TOUHUIT KOHTPOJIb 3IMCHIOETHCS MiJ Yac MPOBEACHHS J1a0OpaTOpHUX Ta B
mporieci 3MIMCHEHHS CaMOCTIHHOT poOOTH y TakuX (opMax: eKCIpec-ONMUTyBaHHS, TECTH, aHATITHYHI
3BITH, PO3PAaXyHKOBI Ta pO3paxyHKOBO-TpadidHi poOOTH, pO3paxyHKOBI poOOTH, 3a7adi, BUPIIIEHHS
CUTYyallIHUX 3aBAaHb, poOoTa B [HTEpHET TOI110

MoaynpHHI KOHTPOJIb MPOBOAUTHCS 3 METOIO OLIHKM pe3yJbTaTiB HABYAHHSA CTYJIEHTIB Ha
BHU3HAUYEHUX MOTO eTamax.

[lincyMKOBHI KOHTPOJb MPOBOIUTHCS 3 METOK OI[HKM pe3yJbTaTiB HaBYaHHS Ha
3aBepUIaIbHOMY eTarli.

6. IIporpama HaBYAJIBLHOL AN CUHUILTIHA
Monayas 1.

Tema 1. IndpopmaTuka sik rajaysb 3HaHb

[Hpopmartiss SK BaXKIUBHMA CTpPATETiYHUA PECypC PO3BUTKY OCOOMCTOCTI M CYCIIJIBCTBA.
B3aeMo3B's130k ekOHOMIUHOTO aHami3y i iHopmartii. [apopmaniiina cuctema. OcHoBH KibepOe3neKu.
[HdopmariitHi mporecH.

Tema 2. Komn’roTepHi Mepe:ki Ta XMapHi TeXHOJIOTIl

OcCHOBHI TOHATTA W TEPMIHU B KOMII IOTEPHHX Mepekax 1 TenekoMmyHikamisx. [ToHSTTS
MepeskeBoro nporokoiry Internet. Konmernist URL. OcoGnmuBoCTI BUKOPUCTAHHS XMAPHUX JUCKIB K
Jokepen 36epiranns iHGopMarii. XmapHi TexHomnorii. Pobora 3 daitnamu B Jlokymentrax Google:
CTBOpEHHSI, peJlaryBaHHs, 30epeKeHHs. Y IPaBIIiHHS HAJAIITyBaHHS JOCTYITY 10 (aitnis. OcobauBoCTi
BHKOPHCTAHHS XMAapHUX JIUCKIB K JpKepen 30epiranus iHpopmartii.

Tema 3. Beryn 1o ingopmaniiiHoro nomyky

BusnaueHHs mOHATTS «iH(GOpMaLiHHUN MONTYK», HOT0 3aBaHHs Ta 1. Buau indopmariiiitnoro
nomyky. EgextuBHicTs iH(popMamiitHoro nomryky. Bunn momykoBux cucrem WWW. Cnenndika
MOIIYKY B iHTepHETI. [HTeNnekTyanbumii nmomyk B [HTepHET.

Tema 4. IIpodeciiina podora y cepenoBuili TekcToBOro npouecopa MS Word

[Ipu3HadyeHHs Ta mapaMeTpu CTPYKTYpHUX E€JIEMEHTIB TEKCTy (CHMBOJ, ab3al] Ta MOJIYIIb).
Texnonorist po6otu 3 Tabnuisamu qokymenTa MS Word: cTtBopeHHs1, pearyBaHHs Ta GopMaTyBaHHS;
3MiiCHEHHS po3paxyHKiB. Pemaktop dopmyn. Ctuini JOKyMEHTa Ta iX BUKOPHUCTAHHS IS
ABTOMATUYHOTO CTBOPEHHS 3MICTY, MPEAMETHOTO MOKaXYHKa, CIHUCKY uUTocTpariil. TexHomorii
MiArOTOBKY JI1JIOBOT KOPECTIOH IEHII11, paXyHKiB, (hOPMYJISAPIB TOLIO.

Moayas 2.

Tema S. Po3paxynku ¢popmya Ta pyHkuiil y cepenoBuini tadanunoro npouecopa MS Excel

Bukopucranss ¢opmyn ta GpyHkuiil npu 3aiiicuenHi po3paxyHkiB y MS EXCEL. InctpymeHT
«Maiictep ¢yHkmiii». AOCOMOTHAa Ta BIJHOCHA ajpecalis KOMIpok. BupimenHs npodeciiiHo-
opieHTOBaHMX 3a/a4 3a gonomMororo ¢pynkiiit COUNTIF, SUMIF, SUMIFS, COUNTIFS Ta noriuaux
¢ynxkuiit IF, AND, OR. ®yukuii qist pobotu 13 Tekcrom VALUE, FIND, LEN, RIGHT, MID Ta in.
[Tpu3nauenns it Bukopucranus GpinancoBux ¢pyHkuit PMT, RATE, NPV, IRR, IPMT, PPMT, PV, FV.
Buxopucranns ¢ynxiii OFFSET nig yac po6oTu 13 [TUHAMIYHUMU JT1ania30HaMU 3HaYeHb. 31HCHEHHS
po3paxyHkiB 3a mgomomoroto ¢ynkmiii HLOOKUP, VLOOKUP, INDEX, MATCH. Meroau
TIOPIBHSHHS Ta 00’ €THAHHS JIBOX CIHCKIB JTaHUX.

Tema 6. Anaui3 y Tabuusax 6a3u nanux MS Excel

Amnani3 y Tabnuisx 6a3u qanux. TexHomorii mpoBeIeHHs PO3paxyHKY 3arajJbHUX Ta MPOMIKHUX
MIJCYMKIB B 0a3ax JaHUX 1 TaOMUINX, MIJCYMKiB 3a JAaHMMH KUTHKOX TaONHIlb. 3acTOCYyBaHHS
MIPOCTOTr0, CKJIAZICHOTO Ta OOYKCIIIOBAILHOTO TUIIM KPUTEPIIB y IMpolieci podoTH 3 QyHKIIsIMU 0a3u
JaHUX Ta 371iCHeHH] QIbTpallii naHuX. 3OiCHeHHS aHali3y JaHUX Yepe3 TaOIHINIO MiJCTAaHOBKH Ta
nig0MpaHHs MapaMeTpiB, 13 BUKOPUCTAHHIM clieHapiiB. OnpaiioBaHHs JaHUX 3BEACHUX TaOIHIb Ta
aiarpaM, npoBeaeHHs (QiabTpalii y 3BeAeHuX Tabauisx. [HcrpymeHT «llomyk pimeHs».

Moayas 3

Tema 7. Bizyanizanis Ta0IM4YHNX JaHUX

I'padiynuii aHami3 AaHUX HA OCHOBI MOOYZOBM rpadikiB Ta JiarpaM y HpoLEeci BUPIIMICHHS
npodeciiiHO 30piEHTOBAaHUX 3aBAaHb. 3IMCHEHHS CTaTUCTUYHOTO aHamizy 3acobamu MS Excel.

5



[TpoBeaeHHs perpeciitHOro aHajizy: OCHOBHI MMOHATTS PETPECIHHOTO aHAIi3y; rpadiyHa Ta aHATITHYHA
IHTEpHOJISALis TaHUX: BHU3HAYCHHS KOEQIIEHTIB PIBHSAHHS perpecii Ta BEIMYUMHH JIOCTOBIPHOCTI
ampoKcuMallii 3a 1omomMororw BOyaoBaHUX (DYHKIIIHN; rpadgidHa Ta aHATITHYHA EKCTPAITOJISIS TaHUX:
METOJHM Ta CIIOCOOU MPOTHO3YBAHHSI.

Tema 8. Indorpadika Ta Bisyanizauia anajgiTuunoi inpopmauii

3aranpHi MoHATTA iH(Orpadiku. Haitbinsim nommpeni popmu Bukopuctanus. Etanu ctBopeHHs
iHporpadiku. [xepena nanux s cTBOpeHHs iHporpadiku. ba3osi BiyanbH1 eheKTH.

[Iporpamu 11t CTBOpEHHS TpadiuHUX aHATITHK. 3araibHi IPUHIUIHA POOOTH.

CrtBopenHns nokymeHrty. [linroroBka a0 Apyky. ExcriopTyBaHHS 1OKyMEHTY.

7. CTpyKTypa HaBYAJIbHOI JUCIHUILIiHH

KinbkicTh rogun

AeHHa (popma

Ha3Bu 3micToBHX MOaYJIiB i Tem

y TOMY PaxyHKYy
yChOro
Ja Jaa0. c.p.
Moayas 1
Tema 1. Indopmaruka sk ramysnb 6 5 ) )
3HaHb
Tewma 2. KoM’ roTepHi Mepexi Ta 6 ) ) )
XMapHi TEXHOJIOT11
Tema 3. Beryn go indopmariiiinoro 6 ) ) )
MOTIIYKY
Tewma 4. IIpodeciitna podoTa y
CEepEIOBUIILII TEKCTOBOTO MPOIECOPa 10 4 4 2
MS Word
MopynsHa KOHTpoJIbHA poOoTa Nel 2 - 2 -
Pa3om 3a moayJsiem 1 30 10 12 8
Moayab 2

Tewma 5. Po3paxynku popmyi ta
¢byHKLIH y cepeaoBuIll TabIMYHOTO 14 2 2 10
nporecopa MS Excel

Tema 6. AHamni3 y Tabnuisix 6a3zu

14 4 2 8
mannx MS Excel
MopynsHa KOHTpOJIbHA poOoTa No2 2 - 2 -
Pa3om 3a moaysem 2 30 6 6 18
Moayas 3
Tewma 7. Bizyanizaiist TaOmuaHIX 14 4 ) g
JaHUX
Tewma 8. [ndorpadika Ta Bizyamizaris 14 4 ) g
aHATITHYHOI iHpopMmarii
MopynbHa KOHTpOJIbHA poOoTa Ne3 2 2
Pa3om 3a moaysem 3 30 8 6 16
Ycboro roanx 90 24 24 42
8. Temmu ceMiHAPCHKHMX 3aHSATH
Ne Ha3Ba TemMu Ta 3MiCT CeMiHapChKHUX 3aHSATh KinpkicTh




3/

TrOINH

He nepen6aueno HaBYaTBHUM IJIAHOM

9. Temu MPAKTUIHHUX 3aHATH

Ha3pa Temu ta 3MicT MNPAaKTUYIHUX 3aHATH

Kinskicts
rOIUH

He nepen6aueHo HaBYaJIBHUM TIJIAHOM

10. Temu J1a60pATOPHHUX 3aHATH

Ha3Ba TemMu Ta 3MicT J1a0OpaTOPHUX 3aHATH

KiabkicTh
roIuH

Tema 1. [ndopmaruka sk rany3b 3HaHb.
JocniKeHHs TPUKIIAJIiB eKOHOMIYHUX 1H(HOPMAIIIHHUX CUCTEM.
BusHaueHHs KpUTEPIiB MOPIBHIHHS.

2

Tema 2. Komn’roTepHi Mepeki Ta XMapHi TEXHOJIOT1.
Jocmimpkenns 3aco0iB ta inctpymenTiB Google.

Tema 3. Indopmaniitnuii momryk B Internet. TexHooTisI MOIIYKY JaHUX B
Iarepuet. 3acTocyBaHHS CIEU(IIHOTO MONTYKOBOTO CHHTAKCHCY 10
(dhopMyBaHHS 3BITY 32 1HJMBIAYaJIbHOI TEMOIO.

Tema 4. TIpodeciitHa poboTa y cepeaoBHII TEKCTOBOTO porecopa MS
Word

CrpykTypHi eneMeHTH Tekety nqokymenta MS Word, ix ¢popmaryBaHHS.
Po6oTa 3 00’exkTaMu B TOKyMEHTI (MaJIFOHKH, TAOJIHI, CIIUCKH, Tpadiku)

Tema 4. TIpodeciitHa poboTa y cepeaoBHUII TEKCTOBOTO Mporecopa MS
Word

CtBopenHs 1 popmaTyBaHHs IPUMITOK, 3HOCOK, 3aKJIaJIOK, HAIKCIB Ta
rineprocuianb. ABTOMaTU3allis il P CTBOPEHHI KOJIOHTUTYIIIB, 3MICTY,
MPEeIMETHOTO MOKaX4KKa, CIUCKY UttocTpaniil. [IpuHiunu ta metoau
MITOTOBKH JIJIOBOT KOPECTIOHIEHIIIT, paXyHKiB, (GopMyJisapiB Tomo. Metoau
IPOBEJCHHS po3paxyHKiB B Tadbnuisax MS Word.

MonyibHa KOHTpoJbHa poboTa Ne 1

Tema 5. Po3paxyHku popmy:n Ta GyHKLIN y cepeloBUlLll TaOIUYHOTO
npornecopa MS Excel

Tunu nanux. Bukopucranus Gpopmy 1 pyHKIHM MpH 3A1HCHEHH1
po3paxyHkiB y Tabiuusax MS Excel. Jloriuni ¢ynkuii [F, AND, NOT, OR
TOLIO.

Tema 6. Anani3 y Tabauusax 6azu ganux MS Excel

3nilicHeHHs po3paxyHKiB 13 3acTtocyBaHHAM ¢QyHKIiH OFFSET, INDIRECT
i yac poOOTH 13 AMHAMIYHUMH Jliaria30HaMu 3HaueHb. [IpoBeneHHs
po3paxyHKiB 3a nporomoroto ¢pysakmiit HLOOKUP, VLOOKUP,, MATCH.
Texnosorist po6otu 3 popmynamu macuBiB y MS Excel

MonynpHa KOHTpoJIbHA poOoTa No2

10

Tewma 7. Bizyamizamist TaOMUYHUX TaHUX

Po3paxyHok 3aranpHuX Ta IPOMIKHHX MiACYMKIB B 0a3aX JaHUX 1 TAOIHIISX,
3a JaHUMH KUTBKOX TaOJHIlb. 3aCTOCYBaHHS MPOCTOr0, CKJIAIEHOrO Ta
00YMCITIOBAJILHOTO TUIIB KpUTEPIiB U poOOTI 13 PpyHKIIIMHU 0a3u TaHUX Ta
31HCHEHH] QUIbTpaIli JaHUX

11

Tema 7. Bizyamizarisi TaOJUYHUX TaHUX
OmnparrroBaHHs JaHUX 3BEJICHUX TaOIUIlb, TPOBEACHHS (PiIbTpallii Ta
TpYIyBaHHS Yy 3BEICHUX TAOIHUIISX.




3/

Ha3Ba Temu Ta 3MicT J1a0OPATOPHUX 3aHATH

KinekicTh
TOANH

MoaynabHa KOHTpoJIbHA poOoTa Ne3

2

12

Tema 8. [ndorpadika ta Bizyamizailis aHaTITHYHOT 1HGOpMaITii
[TpoBeneHHs perpeciiHoro anamizy: rpadidHa Ta aHAIITUYHA 1HTEPIOJISIis
JIAHUX: BU3HAYCHHS KOS(IIEHTIB PIBHSHHSA perpecii Ta BeIUYUHU
JIOCTOBIPHOCTI arnpoKCHUMAIIii 32 IOTIOMOT00 BOYZIOBaHUX (DYHKIIIM.
I'pacdiuna Ta aHaTITHYHA €KCTPATIOJIALIS JaHUX: METOAH Ta CIIOCOOH
MIPOTHO3YBAHHS

Ycbhoro rogun

24

12. CamocrTiiina po6oTta

3/

HazBa Temu Ta 3MicT caMOCTiIiHHOT poOOTH

Kinexicts
FOIUH

Tewma 1. [ndhopmaTuka sk rany3b 3HaHb
1.
2.
3.
4.

iHhopmatisy. CriabHi Ta BigMiHHI puch. OOCITH NOHATS.

[Tpuknaau Ta 3arajibHi BIaCTHBOCTI iHOPMAIIITHOT CHCTEMH.

3aranbpHa CTPYKTYpa iHGOPMAIIIITHOT CUCTEMH.

Opunuii BuMipy iHpoOpMaIii.

[lpuknaan BUKOPHCTAaHHS TOHSTTS «iH(GOpMAIis» Ta «EKOHOMiYHA

Tema 2. Komn’roTepHi Mepexki Ta XMapHi TEXHOJIOT11
1.
2.
3.
4.

E€KOHOMIKH.

XMapHi TEXHOJIOT1 i 0COOIMBOCTI IX 3aCTOCYBaHHSI.

Oco06MBOCTI BUKOPUCTAHHS XMAapPHOT'O CXOBHUIIIA.

[Tpuknaay NOPIBHSAHHS XMAapHUX CXOBHIII.

CyMiCHICTP Ta OCOOJIMBOCTI CIIOJyYEHHsSI XMapHHUX TEXHOJOrH Ta

arONE

Tema 3. Betyn g0 iHopMaiiifHOTO NOLIYKY

3aranbHi paBuja MOUIYKY B IHTEPHETI

CHHTaKCHC MOLIYKY.

Oco0a1BOCTI BUKOPUCTAHHS MOIIYKOBOTO CUHTAKCHUCY.
I[onrykoBi cucTeMu. IX MOpiBHAHHS.

ITOHSTTSI «pEeEeBAaHTHICTHY.

N akwNE

TeMa 4. TIpodeciitna poGoTa y cepedoBHILI TEKCTOBOTO mpoiecopa MS
Word

CrBopeHHs 1 (hopMaTyBaHHS IPUMITOK.

OcobnuBocTi opMaTyBaHHS 3HOCOK.

dopmaTyBaHHS 3aKJa/I0K, HAUCIB Ta TiMEPIOCHIIaHb.

MeTtou npoBeZieHHs po3paxyHKiB B Tadbnuisax MS Word.
[ToGynoBa aiarpam.

ABTOMaTH3AaIlis JIi TP CTBOPEHHI KOJIOHTHUTYJIIB,

CTBOpeHHS aBTO3MICTY.

DopMyBaHHS IPEAMETHOTO NOKAKYMKA Ta CIHUCKY LTIOCTpPaLlii.

03N DNk~ LW~

Tema 5. Pospaxynku ¢opmyn Ta QyHKUIH y cepedoBHII TaOIMYHOTO
nporecopa MS Excel

. Jlinensiitne Ta Heminensiitne 113 odicHoro psaay.

. AJbTepHaTUBU Cy4yaCHOMY CTaHJIapTHOMY odicHomy I13

. BBenenuns nanux.

. OunieHys naHux.

. Criertuiuni ¢pyHKuii 11 00paxyHKiB B TAaOJIMYHOMY pelakTopi

. ApudpmeTnuHi QyHKIII.

. JloriuHi QyHKII.

. OyHKI1 1aTy i Jacy.
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HazBa Temu Ta 3MicT caMOCTIiHHOT poOOTH

Kinexicts
FOIUH

Tema 6. Anani3z y Tabmuisax 6asu nanux MS Excel
. Koncomiganis nanmx.

. 3acoOu 0OpOoOKM TUHAMIYHUX TaOIUIh

. 3BeieH1 Ta0IuIIl.

. I'pyniyBaHHS 1aHUX B 3BEICHUX TAOIHIISIX.

. lomaTKoBi po3paxyHKH y 3BEICHUX TAOIHIISIX.

. @inpTparris Ta 3pizu.

. [IpoMixkH1 T ACYMKH.

. I'pynyBanHs1.

. Criermuiuni ¢pyHKuii 11 00paxyHKy 0e3 BpaxyBaHHS TOMHJIOK.
10. ITinGip mapamerpa.

11. IIporHo3yBaHHs.

O 00 1IN DN K W —

Tema 7. Bizyamnizamis TaOJMUYHUX TaHUX

1. 3aranpHi npuHIMIM TOOY0BHU Aiarpam.

2. Cnenudika BUKOPUCTAHHS MIEBHUX THITIB J1arpaM.

3. OcobaMBOCTI HaNAIITYBAaHHS BUBEICHHS JAHUX HA Jlarpami.
4. AHamiTH4HI ITiarpam.

5. Craructiudi 3aco0u rpadiqHOT AaHATITHKH.

Tema 8. Indorpadika ta Bizyamnizauis aHaTiTHYHOI iHPOpMaIIil

1. 3aranbpHi NpUHIMIN CTBOPEHHS iH(Orpadiku

2. IlocmioBHICTH ONpaIOBaHHS JaHUX.

3. Oco06arBOCTI BUKOPHCTAaHHS cHENU(piYHIX 3aCTOCYHKIB ISl CTBOPEHHS
iHdorpadiku Ta 1amoopaiB.

4. XMapHi cepBicH JJIs Bi3yallbHOT aHATITHKH.

5. OcobnuBocti BUukopuctanus Google Data.

Pazom

42

13. InauBinyajabHi 3aB1aHHA

He Hepezl6aqu0 HaB4YaJIbHUM IIJIaHOM.

14. IncTpymMeHnTH, 00,1aJHAHHS, IPOrPaMHe 3a0e3MeYeHHS

[Tpu BUBYEHH1 AUCIUILIIHM BUKOPUCTOBYIOTHCSI KOMIT IOT€pPHA TEXHIKa, MPEe3eHTali] y mporpami
PowerPoint, iHpopmariiiiHi pkepena Ha XMapHOMY AMCKY, €JIEKTPOHHY IOIITY, MEpexXy [HTepHeT,
crieliajibHe NporpaMHe 3a0e3ledeHHs JUIsl CTBOPEHHA Ta peJaryBaHHA TEKCTOBUX, TaOJIMYHUX,
rpadiuaux nanux Ta CYB/], a Takoxx HaBuanbHO-1HPopMartiitae cepegosuiie MOODLE.

15. 3aHaTTs, 0 MiAJAATalTh OiHIOBAHHIO

Mopyns 1 Mopyns 2 Monyns 3 "
B
&
40 30 30 :
=
T1 | T2 [T3|T4| M 15 | T6 | oy | T7 | T8 | M 2
K &
13 | B |m || p 13 13 | KP | g3 a3 | KP
1 2 | 3 45| 1 6 7 2 8 9 3
6 6 | 4| 12| 12 | 10 10 | 10 | 10 10 10 100




IIkana ouiHIOBAHHS CTY/IEHTIB

vk

PeliTuHr cTynenrTa, 0aau Ouinka HamioHAJIbHA 32 pe3yJIbTATAMM
CKJIQIaHHs JudepeHniiioBaHOro 3aIiKy

90-100 BigmiaHO

74-89 Jobpe

60-73 3a10B1JIBHO

0-59 HeszagosinpHO
16. PexomenioBaHa Jiteparypa
OCHOBHA

Boiitrommenko H.M., Ocranens A.L. [npopmaTika Ta KoM I0TepHa TEXHIKA. 2€ BUJAHHS —
K.: lenTp HaBuanpHOi Jiteparypu, 2017. — 564 c.

Hanusaiiko H.S. IndopmaTuka. HaBuansauii nocioauk pexomennoBano MOH VYkpainu. — K.
IVYJI, 2019. — 576 c.

3auek O.1., Cenuk B.B., Mareposcbka T.B. 1a iH., 3a pex. 3aueka O.1. Indopmaniiini
TexHoJorii _HaByanbHUN NociOHUK JIbBIB _ JIbBIBCHKUIT IeprkaBHUIA YHIBEPCUTET
BHYTpIIIHIX cripaB, 2022. 432 ¢

JOITOMI’KHA
Indpopmarnka. Komm’'rorepra texnika. Komm’rorepni texnomnorii. [ligpydnuk. 3aTBepmKeHO
MOH Vkpainu. 3a pea. B.A.baxenosa, I'.A.lllunkapenka. 496 c. 8. 00xi1. 2023 p.
Pynenko B. /1. IndhopmaTrka (nmpodiapauid piBeHb): miapyd. st 11 KiI. 3aKi. 3arail. cepe.
ocsitu / B. Jl. Pynenko, H. B. Peunu, B. O. [Totienko. XapkiB: Bua-Bo «Panok», 2019. — 256
C.: 1.
Beginning Excel 2019. , 2019. 385¢.Noreen Brown; Barbara Lave; Hallie Puncochar; Julie
Romey; Mary Schatz; Art Schneider; And Diane Shingledecker, 385c.

TH®OPMAIIAHI PECYPCH B IHTEPHETI

Kowmm’roTepHe HaB4aHHs MpoayKTaM 1 TexHomorisiM Microsoft [ EnekTponnuii pecypce]. —
Pesxxum moctymy: https://www.microsoft.com/learning/ru-ru/default.aspx

JlucraHiiiiHa ocBiTa 3 KOMIT F0TePHOI IpaMOTHOCTI (0i06mioTeka kypceiB Microsoft Literacy)
[Enextponnmii pecypc]. — Pexxum nocrymy:
http://www.microsoft.com/about/CorporateCitizenship/citizenship/giving/programs/up/digital
literacy/rus/default.mspx

Odoiuiiinnii Be6-nopran komnanii Maiikpocodt (ykpaiHcbkoro MoBOIO) [ EnexTponHMit
pecypc]. — Pexxum moctymy: http://www.microsoft.com/uk-ua/default.aspx

Knagiatypuuii Tpenaxep Bee 10 [Enextponnmuii pecypc]. — Pexxum mpoctymy: http://vsel0.ru/
[Topran ananiTuHOI iHPOpMaIiil B raiy3i iHpopMmaliitHux TexHonorii CitForum
[EnexTponnmii pecypc]. — Pesxum moctymy: http://citforum.ru/
Indopmartiiino-komyHikariitHi TexHosorii. Beo - caiitt OOH [Enexkrponnuii pecypc]. —
Pexxum moctymy: http://www.un.org/ru/development/ict/index.shtml

Center for Information and Social Programs [Enextponnuii pecypc]. — Pexxum noctymy:
http://www.cisp.org.ua/

Microsoft Partners in Learning [Enexkrponnuii pecypc]. — Pexxum goctymy: http://www.pil-
network.com/#uk

State Institute of Information Technologies and Telecommunications [Enexktponnuii pecypc].
— Pexxum nmocrymy: http://www.informika.ru/

10



https://www.microsoft.com/learning/ru-ru/default.aspx
http://www.microsoft.com/about/CorporateCitizenship/citizenship/giving/programs/up/digitalliteracy/rus/default.mspx
http://www.microsoft.com/about/CorporateCitizenship/citizenship/giving/programs/up/digitalliteracy/rus/default.mspx
http://www.microsoft.com/uk-ua/default.aspx
http://vse10.ru/
http://citforum.ru/
http://www.un.org/ru/development/ict/index.shtml
http://www.cisp.org.ua/
http://www.pil-network.com/#uk
http://www.pil-network.com/#uk
http://www.informika.ru/

Jonmarok

KPUTEPII OLIIHIOBAHHSI 3HAHb CTY/IEHTIB
3 HABUAJIbHOI JJUCOUILITHA «THOPOPMATHKA 1 KOMIIIOTEPHA TEXHIKA»
st nennoi ¢gopmu 3100yTTH OCBIiTH

OuiHroBaHHA 3HaHb CTYJCHTIB 3/ilicHIOEThCS 3a 100-0ampHO0 MIKaNo0 (TOTOYHHA, MOAYIbHUN
Ta MiJICYMKOBHI KOHTPOJIH (I (epeHIIIHOBaHHH 3aTiK).

Po6ouoro mporpamor0 HaBYAIbHOI AUCHUILIIHYU Mepe0adyeHo BUBUCHHS 3-X MOJIYJIB 00cAroM
(xpeautiB €EKTC):

1 moxyns — 1,0 (30 ron.);

2 moxynb — 1,0 (30 ron.);

3 moayinb — 1,0 (30 roz.).

Pob6ovoro mporpamor0 HaBYaNbHOI AUCHMILIIHU TepefdadyeHo 3acTocyBaHHS 3-X (opm
KOHTPOJIIO 3HaHb CTYJEHTIB: MOTOYHOT0, MOIYJIBHOTO, IiJICYMKOBOTO.

1. IloToYHMIT KOHTPOJIb

[Torounuii KOHTPONb 3MIHCHIOETBCA Y (OpMI YyCHUX BIAMOBiZEH, MUCHMOBOTO ONHMTYBAaHHS,
PO3B'A3yBaHHA 33/1a4, BUKOHAHHS TECTIB.

3a KOKHUM €JIEMEHTOM MOJIYJIsA, Mepen0dadeHoro poOovYor MporpamMoro, 00OB’sS3KOBa TNEBHA
(hopMa OTOYHOTO OLIIHIOBaHHS 3HaHb. Takumu GopMaMu MOXKYTh OyTH:

- YCHE ONIUTYBaHHS,

- IUCHMOBA KOHTPOJIbHA PoOOTa (BIAMOBI/II HA TUTAHHS JIEKLIHHOTO KypCy, pO3B’sI3aHHA 3a/1a4,
BIIPaB, BUKOHAHHS TIEBHUX PO3PaxXyHKIB TOMIO);

- TECTYBaHHS 3HaHb CTYJCHTIB 3 IMEBHOTO pO3ily (TeMH) abo 3 NMEBHUX OKPEMHX MHTaHb
JIEKIIHHOTO KYPCY;.

Kpurepisimu oninku €:

- npU YyCHUX 8i0N0BIOAX:

- IOBHOTA PO3KPUTTS TUTAHHS,

JIOTiKa BUKJIAJaHHA, KyJIbTYPa MOBH;

- QHAJITUYHI MIpKyBaHHs, BMiHHS pOOOTH MOPIBHSHHS, BUCHOBKH.

- NpU 6UKOHAHHI RUCLMOBUX 3A80AHb:

- BMIHHS BUKOPHCTOBYBATH TE€XHIYHI Ta MPOrpaMHi 3aco0H;

- IIPABWJIBHICTh 3aCTOCYBaHH 1H()OPMALIMHUX TEXHOJIOT1H AJi po3B’I3aHHS KOHKPETHUX 33]1a4;
- HUTICHICTh, CUCTEMHICTb, JIOT1YHA MOCI1JOBHICTh, BMIHHS (DOPMYTIOBATH BUCHOBKH;
Ha nadopaTopHoMy 3aHATTi OL[iIHIOIOTHCS:

[TpakTU4HI HABUYKH POOOTH 3 MPOrpPaMHHUM 3a0€3MeUEHHIM Ta 00J1aIHAaHHIM.
Po3ymiHHSI TEOPETHYHUX OCHOB, IO CTOCYIOTHCS 3aB/IaHb.

BukoHaHHS OCTaBIEHUX 3aBJIaHb 33 IHCTPYKIISIMU Ta BIAMOBIIHO 10 KPUTEPIiB.
CaMOCTIMHICTb 1 TOUHICTB IiJ] YaC BUKOHAHHS JAOOPATOPHUX POOIT.

AHaJti3 1 BUCHOBKH LIOJI0 pe3yJIbTaTiB BUKOHAHHUX 3aB/aHb.

. JoTpumanHs npaBui 0€3MeKH MiJl 4ac poOOTH 3 TEXHIKOIO.

OIIIHIOBaHHﬂ CaMOCTiliHOI po00TH CTyIeHTA.

KoHnTponb camocTiiiHOT poOOTH CTYAEHTIB 3AIMCHIOETHCS K MiJ 4ac ayAUTOPHHUX 3aHATH (Ha
MPAKTUYHMX 3aHATTAX), TaK 1 y 03aayAUTOPHUI Hac.

KonTtposb camocTiiiHOT poO0TH iepeadayvac:

- BU3HAYEHHS CTYIEHS 3aCBOEHHS MaTepiaiy;

- BU3HAYCHHS SIKOCTI BUKOHAHHS 3aB/IaHb;

- CBO€YaCHE BUKOHAHHS 1 3/1a4ya MOTOYHHX 3aBaHb;

- OIIIHKY 3HaHb, 3[00YTUX Yy Pe3yJIbTaTi CAMOCTIMHOI HaBYAJIBLHOT POOOTH.

2. MoayJIbHUI KOHTPOJIb.

KokeH MOmynb 3aBepIIyeThCS BHUKOHAHHSIM CTYISHTOM MOJYJBHOI KOHTPOJBHOI pPOOOTH.
Moty IbHHiT KOHTPOIIb € TIiACYMKOM TIEBHOTO €Tary BUBYEHHS AUCIUILTIHK. Moro Mera — BUSBIICHHS
MPOMDKHUX PE3yJIbTATIiB 3aCBOEHHS CTYJEHTaMM 3MICTY HaBYallbHOI aucuuIuiiHi. Ha MonynbHy
KOHTPOJIbHY poboTy nependaueHo 30% Bix cymu 6aiiB, BUIUIEHUX HA MOAYIb.

oakrwdE
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MopaynpHa KOHTPOJBHA pOOOTa TPOBOIUTHCA y TECTOBIA TUChMOBIM (opmi. Kpurepii
OLIIHIOBAHHS 3HaHb 32 MOJYJIbHY KOHTPOJIbHY POOOTY HaBOIUTHCS Y MOSICHIOBAIBHIN 3amucIi A0 Hei.
OmiHka 3a MOZYJb BH3HAUYA€ThCSA K cymMa HaOpaHMX OalliB 3a MOTOYHY poOOTy Ta 3a MOAYJIBHY
KOHTPOJIbHY POOOTY.

3. IlincyMKOBHM A KOHTPOJIb.

@®opMOI0 MiICYMKOBOTO KOHTPOJIIO 3 HaBUAIBbHOI TUCHHMILIIHA «[H(QOpMaTHKa 1 KOMIT IOTepHa
TeXHIKa» € Tu(epeHIiIoBaHIH 3aliK, SKUI BUCTaBIIA€THCS BUKIIOYHO 33 pe3yJIbTaTaMU IIOTOYHOI'O Ta
MOJYJIBHOTO KOHTpONO (cyma HaOpanmx OamiB 3a BCi MOAysi). 3alik BHCTaBISETHCS IIiJ] 4ac
OCTaHHbOI'O MPAKTHYHOTO 3aHATTS.

3anexxHo Bijx 0aliB, OTPUMaHUX 332 KOXKHUN BUJ HABYAJIBHOI POOOTH, CTYJCHT OJEPKY€E CyMy
OaJtiB, sIKa TIEPEBOJAMTHCS B HAIlIOHAIBHY OIIHKY 32 BiJMOBITHOIO IIKAJIO0 3TrigHO 3 Ta0m.1:

Tabanns 1. IlepeBenenns peiiTuHry cryaeHra 3a 100-0ajbHOI0 IIKO0JI0I0 B OLIHKY 32
HAIOHAJLHOIO IIKAJIOI0

PeiiTHHT cTyaeHTa, 0a/1H Oninka HanioHAJILHA
90-100 Bigmiazo
74-89 JloOpe
60-73 3a10B1JILHO
0-59 HeszagoBiibsHO

Omninka «BigMiHHO» BHUCTaBISIETHCS CTYNEHTY, SIKHH CHCTEMAaTHYHO IPAILIOBAB MPOTSITOM
ceMecTpy, MoKa3zaB pi3HOO1UHI 1 TTMOOKI 3HAHHSI IPOTPAMHOT0 MaTepianty, BMi€ YCHIIITHO BUKOHYBAaTH
3aBIaHHs, sKi mepeadadeHi Mporpamoro, 3acBOiB 3MICT OCHOBHOI Ta JOAATKOBOI JITEpaTypH,
YCBiZIOMUB B3a€MO3B'S30K OKPEMHX PO3JLUIIB AUCHUIUTIHU, IXHE 3HAYEHHS U1 MailOyTHBOI mpodecii,
BUSIBUB TBOPYI 3/1I0HOCTI y pO3yMiHHI Ta BUKOPUCTaHHI HABYAJIbHO-TIPOTPAaMHOT0 MaTepiay, IpOsIBUB
3JIaTHICTh /10 CAMOCTIIHOTO OHOBJICHHS 1 IOMTIOBHEHHS 3HAHb.

Omninka «/lo0pe» BUCTaBISAETHCS CTYIEHTY, SKAW BHSBHB ITIOBHE 3HAaHHS HaBYaJIbHO-
MPOrpaMHOT0 Matepialy, YCHIIIHO BUKOHY€E IepedayeHi Mmporpamoro 3aBJaHHS, 3aCBOIB OCHOBHY
JiTeparypy, IO PEKOMCHJIOBaHA MPOTPaMoOl0, MOKa3aB JOCTAaTHINA pIBEHb 3HAHb 3 TUCIUILTIHU 1
3MaTHUH 10 X CaMOCTIHHOIO OHOBJEHHS Ta IONMOBHEHHS Y XOJ1 MNOJAJbIIOr0 HaBYaHHS Ta
npodeciiHOol AISUTBHOCTI.

Oninka «3a10BiIBHO» BUCTABISETbCA CTYJCHTY, SKUH BUSBUB 3HAHHS OCHOBHOI'O
HaBYaJILHO-TIPOTPAMHOT0 MaTepiaixy B 00cs31, HEOOX1THOMY JIJIsl TOIATBIIIOTO HABYAHHS Ta HACTYITHOL
poboTu 3a npodeciero, CIPaBIIe€THCS 3 BAKOHAHHIM 3aBAaHb, Nepe0adeHnX IporpaMoro, J0IMyCTHB
OKpeMi MOXHOKH MPU BUKOHAHHI MepeadadueHuX MpOrpamMor0 3aBJaHb, ajie BOJIOJIE€ HEOOXITHUMHU
3HAaHHSAMM JUI IOJJ0JIaHHS JOMYLIEHUX MOXUOOK i/l KEPIBHUIITBOM INEAaroridyHoro MnpauiBHUKA.

Oninka «He3a10BlJIbHO» BHCTaBISETHCS CTYJEHTY, KM HE BUSABHMB JOCTaTHIX 3HAHb
OCHOBHOI'O HAaBYAJIbHO-IIPOIPAMHOTO Marepiaiy, JOMYyCTHB MPHUHIUIIOBI MOMWJIKM y BHMKOHAHHI
nepeadadeHnux MpOorpaMor0 3aBAaHb, HE MOXE 0€3 JIOMOMOTH BHKJIAJada BUKOPHCTATH 3HAHHS IMPH
MOJIAJIBLIIOMY HAaBYaHH1, HE CIIPOMITCsl OBOJIOJITH HAaBUYKaMU CaMOCTIHHOT poOoTH.
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